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O 3AIIUTE IMEPCOHAJIBHBIX JTAHHBIX PABOTHHKOB

MBJIOY «/lerckuii can obmepasBuBaromero Buga Ne 42y

1. OBHIHUE IIOJIOKEHUSA

1.1.  Hacrosiiee m0J0KCHHE IPUHSTO B LEJISIX COXPAHECHUS JINYHOH TalfHbI ¥ 3aIIUThI IICPCOHAIBHBIX
JAHHBIX PA0OTHUKOB MyHHIIUIIAIEHOTO OFOPKETHOTO JIOLUIKOJIBHOIO 00Pa30BaTEIbHOTO YUPEIKICHHUS
«Jlerckuit can oOuiepazpuBaroero sujaa Ne 42».

1.2.  TlonoxeHue onpeessieT paBa u 00sS3aHHOCTH PyKOBOJUTENEH U paOOTHUKOB, HOPSAIOK
HCIIOJIL30BAHUS YKAa3aHHBIX JAHHBIX B CIIy)KeOHBIX LIeJISIX, a TAKKe IOPSI0K B3aUMOIEHCTBHSI 10 MTOBOTY
c6opa, JOKYMEHTHPOBAHUSI, XPAHEHUS U YHUUTOKCHHS I€PCOHAIBHBIX JaHHBIX PAOOTHHKOB.

1.3.  Hacrosimee nosoxenue pa3paboTaHo Ha OCHOBE W BO UCIIOJHEHHUE YacTH 1 ctaTteu 23, cTaThu 24
Koncrurynuu Poccuiickon @enepanun, Oenepansublii 3akoH oT 27.07.2006 Ne 152-03 «O nepcoHalbHBIX
naHHbIX», Oenepanbubiii 3akoH 0T 27.07.2006 Ne 149-D3 «O06 urbopMaruu, HHPOPMALHOHHEIX
TEXHOJIOTHSIX M O 3aIuTe HHPOpMaImy moaoxeHui riuasbl 14 Tpynosoro xoaexca Poccuiickoi
denepanuu «3almTa IepCOHATBHBIX JTaHHBIX PAOOTHHKOBY.

1.4, B HacTOsUIEM I0JIOKEHHH UCIIOIb3YIOTCS CIIEAYIOIIHE IIOHATHSI ¥ TCPMUHBI:

PaGoTHHK — (U3HYECKOE JIKIIO, BCTYITHBIIEE B TPY/JOBBIE OTHOIIEHHUS ¢ paboTomaTeiem,;
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NIePCOHAIBHBIC TaHHBIC - I/IH(i)OpMaIlI/IH, HeoOXxoaumast pa60Toz[aTem0 B CBSI3U C TPYAOBBIMH OTHOLICHMUIMH U
Kacaroniasicsli KOHKpETHOTO pa6OTHI/IKa.

ciyxkeOHbIe CcBesleHust (cayxkeOHas Tafina) - uHbOpMAarms (cBemenwust), JOCTYI K KOTOPBIM OIpaHUYeH

OpraHaMi roCy/apCTBEHHOM BIIACTH B COOTBETCTBUM C ['PXKTAHCKUM KOIEKCOM Poccuiickoit @enepauuu u
(benepanbHbIMU 3aKOHAMH. '

2. IOHSATHUE U COCTAB IIEPCOHAJIBHBIX IAHHBIX PABOTHHUKA
2.1. IToHsTHE NEPCOHAIBHBIX JaHHBIX PADOTHUKOB

[lepconasbHble ManHble pabOTHHKA - HH(pOPMALHs, HeoOXoauMAas paboToaTeIo B CBSI3U C TPYJAOBBIMHU
OTHOIIEHHSIMH U KACAIOIIUECS KOHKPETHOro pabOTHHKA. |

2.2. IlepcoHabHBIE JaHHBIE pAOOTHUKA COCTABIISIOT:
a) cBeeHMs O (aKrax, COOBITHAX H OOCTOATENbCTBAX YACTHOM KM3HH paboOTHUKA, IO3BOJISIOIINE
HICHTH(HUIMPOBATL €ro, 3a MCKIIOYEHHEM CBEJICHUH, MOIIEKAIIMX pACIPOCTPAHCHAIO B CPEICTBAX-

MAacCOBOM HH(OPMALIUK B YCTAaHOBJICHHBIX (e/IepalbHbIMU 3aKOHAMH CITydasX.

6) ciyxeOHbie CBEJEHHS, a TAKXKE HHBIE CBEICHWS, CBA3AHHbIE C MPO(ECCHOHATBHOH JEATENHHOCTDIO
pabOTHHKA, B TOM YHCJIE CBEJIEHHS O MOOUIPEHUSX 1 O JUCIHIIMHAPHBIX B3bICKAHUIX;

2.3. JIoKyMeHTaMH, COJIepKalliie NEPCOHANIbHbIC TAHHbIC SBIISIOTCA:
a) MAcIOpPT MM HHOM JOKYMEHT, y10CTOBEPSIONINHA IMUHOCT;
0) Tpya0Bask KHHIKKA,
B) CTPAXOBOE CBU/CTEIBCTBO FOCYIAPCTBEHHOTO MEHCHOHHOTO CTPAaXOBAHHS;
I') CBUJIETEICTBO O MMOCTAHOBKE Ha YYET B HAJIOTOBBIN OpraH M IIPUCBOCHUS MHH;
) IOKYMEHTBI BOMHCKOTO y4€Ta;

€) JOKyMeHThl 00 00pa3oBaHMM, O KBAIM(HKALUU HIIM HATMYAH CHEIHATbHBIX 3HAHUN WM CHENHaNbHOM
IIOJITOTOBKH;

) kaprouka T-2;

3) aBTOOHOrpadus;

1) JTMYHBIN JIMCTOK 110 YUIETY KaApOB;

K) MEIUIUHCKOE 3aKIFOYCHHE O COCTOSAHUU 3/10POBbBSL;

J1) JOKYMEHTBI, COJIepIKalle CBEeHHUs O 3apadOTHOM TIaTe, Jomarax 1 Ha/10aBKax;

M) IIPHKAa3bl O IPUEME JIHIA Ha PadoTy, 00 YBOJIbHEHHH,  TAKHKE O MEPEBOAC JTMLA Ha APYTYIO JIOJDKHOCTD,

H) JpyTrue TOKYMCHTDI, coJiepKalye CBEACHU ], IIpeIHa3HAYCHHBIE AJIS1 UCIIOJIb30BaHus B CHy)K€6HI>IX OEIIx.



3. CO3JJAHUE, ObPABOTKA 1 XPAHEHUE

MEPCOHAJIBHBIX TAHHBIX PABOTHUKA

3.1. Co3anue mepcoHaTBHBIX JaHHBIX Pa0OTHHUKA.
JIOKYMEHTBI, COIePIKaIINe NIEPCOHANIbHBIC JIaHHbIE PAOOTHUKA, CO3IAIOTCA MY TEM!

a) KONHPOBAHHS OPUTHHAIOB (IOKYMEHT 00 00pa30BaHWH, CBUICTEIBCTBO NHH, nencuonHoe

CBHJIETEIILCTBO);
J

0) BHECEHHs CBEJICHHH B yJETHBIE (GOPMBI (Ha OYMaXKHBIX M SJIEKTPOHHBIX HOCHUTEJISX);

B) IOJY4YeHMs OPUTHHAIOB HEOOXOIUMBIX JOKYMEHTOB (TpYyAOBas KHWIKKA, JMYHBIA JIMCTOK MO Y4ETY
KaJ|poB, aBTOOMOrpad s, MEINIIMHCKOE 3aKIFOUCHHE).

3.2. O6paboTka MEPCOHATBHBIX JIaHHBIX pPabOTHHKA - MOJYYEHUE, XPAHEHHE, KOMOWHHMPOBAHHUE,
nepeada LM moGoe IPyroe UCIOIb30BaHHE MEPCOHAIBHBIX JAHHBIX PaOOTHHKA.

3.2.1. TIpu 06paboTKe MEPCOHANBHBIX JAHHEIX PAOOTHUKA B LENSX MX 3ALMUTHI K 0OecredeHus npas 1
cBOGOJ UeNOBEKAa M PaKIaHMHA, a TAKXKe [PH ONpeleeHHH o0beMa M COJepaHus 00pabaThiBaeMBbIX
TIePCOHATBHBIX JTAHHBIX JOJDKHBI CTPOrO yUMTHIBaThCs nonoxenns Koncrurymun Pocentickon denepanumu,
Tpynosoro Kozekca Poccuiickoit denepanuu 1 HHbIX (pefepaIbHbIX 3aKOHOB.

3.2.2. O6paboTKa MEePCOHATBHEIX JAHHBIX PA0OTHHUKA OCYIIECTBIIACTCS UCKITIOUUTETBHO B HEJIAX:
)

a) obecreuenust COOIIONCHHS 3aKOHOB M HHBIX HOPMATHBHBIX IPABOBBIX aKTOB;

6) coneiicTBusi pabOTHUKAM B TPYI0yCTPOUCTBE;

B) 0Oecreyenus JTMIHON Oe30MacHOCTH padOTHHKOB,

r') KOHTPOJISl KOJIMYECTBA U KaUeCTBA BBIMOJIHAECMOM padoTh;

1) oGecrieyeHus COXPAHHOCTH MMYIIECTBA pabOTHHIKA U paboTonaTeNs.

3.2.3. Bce IIepCOHAJIbHBIC JaHHBIC pa6OTHI/IKa cienyeTr mojiydars y HETo €aMmoro, 3a HUCKJIFOYCHHUEM CITy4acB,
€CJIM UX MOJIy4eHHE BO3MOYKHO TOJIBKO Y TpeTbeﬁ CTOPOH.

3.2.4. [TonyyeHne MepCOHANBHbBIX JaHHBIX PabOTHUKA Y TPETHHX JIMI, BO3MOXKHO TONBKO MPH yBEIOMIICHIN

pa6OTHI/IK3. 00 2TOM 3apaHee U € ero I[TMCBbMEHHOTO COrJiaCusl.
|

B yBeZOMJICHHH PaGOTHAKA O TIOTyYEHHU €TI0 MEPCOHATBHBIX JAHHBIX Y TPETHUX JIAIL JOIDKHA COACPHATLC
creiyronas HH(popmalus:

a) 0 [EJIAX NOJYUYEHU S IEPCOHATIBHbIX JaHHBIX

6) 0 IpearrojiaracMbIx MCTOYHHUKAX U Crocobax [IOJIy4YCHHU NEPCOHAIBHBIX TaHHBIX,



B) 0 XapaxkrTepe nouIe)almux ImoJay4eHUIO NEPCOHATIBHBIX TaHHBIX,
T) O IOCJICACTBHAX OTKa3a pa6OTHI/IKa JaThb MMCBbMEHHOEC COIJlaCue Ha UX HOJIyLIbHI/IG.

3.2.5. PaboTonarens He MMEET IMpaBa MoJjydarh U 00pabaThiBaTh MEPCOHAIBHBIC JAHHBIE Pa0OTHHKA O €ro
MOJIMTHYECKMX, PEIMIMO3HBIX M WHBIX YOEKICHUSIX M 9aCTHOHM JKM3HHM, & PaBHO KaK IEPCOHAIbHBIC TaHHbIC
pabOTHHKA O €ro WIEHCTBE B OOLIECTBEHHBIX OOBEIMHEHMSIX MIIM €ro HPO(COI3HON NEATENbHOCTH, 3a
UCKJIFOYEHHEM CITy4aeB, IPeLyCMOTPEHHBIX (elepalbHbIM 3aKOHOM. :

B ciyyasix, HEMOCPEACTBEHHO CBA3aHHBIX C BOIPOCAMHU TPYAOBBIX OTHOLIEHHH, B COOTBETCTBHH CO CTATHEH
24 Koncturyuuu Poccuiickoit deneparuu paboroiarens BIpaBe HodyudaTh M 0OpabareiBaTh JaHHBIE O
YaCTHOW M3HU PAOOTHHUKA TOJBKO C €r0 MUCHbMEHHOIO COTJIACHS.

3.2.6. Ilpu mpuHATHM pEIICHHWH, 3aTpardBalOLIMX HHTEpechl pabOTHHKA, paboTodaresls HE HMEeT IIpaBa
OCHOBLIBATBCS HA MEPCOHATBHBIX JAHHBIX paOOTHHUKA, MOJYYEHHBIX MCKIFOYUTEIBHO B pe3ylbTaTe HX
ABTOMATH3UPOBAHHON 00PabOTKU MM JIEKTPOHHOTO OJTYYEHHS.

3.2.7. PaOOTHUKH M HUX IMPEACTABUTE]M JOJDKHBI OBITh O3HAKOMJICHBI QI PacluCKy ¢ JIOKyMEHTaMM
paboTomarens, yCTaHABIHBAIOIIUMU HOPAJ0K 00pabOTKU IEPCOHAIBHBIX JaHHBIX PAOOTHHKOB, a TaKkKe 00 HX
mpaBax ¥ 0053aHHOCTSIX B 9TOH 00J1acTy.

3.3. Caeuenusi, coaeprKalire MepCOHATIbHbIC JaHHbIe pabOTHHKA, BKJIIOYAIOTCS B €r0 JIMYHOE JIEJo,
KapTouky (Gop™bl T-2, a Takke copepkaTcs Ha 3JIEKTPOHHBIX HOCHUTENSX MH(POPMALUH, JOCTYI K KOTOPBIM
paspemmés JuiaM, HEMOCPEICTBEHHO HCIONB3YIOMMUX IEPCOHANLHBIE JaHHBIE pPAOOTHHKA B CIIY)KEOHBIX
nensx. [lepeyeHs JODKHOCTHBIX JIUIL OTIPe/IENIEH B MyHKTE 4.1 HACTOSAIIEr O IOJI0XKEHUSL.

3.4. XpaHeHue nepcoHAbHBIX JaHHBIX B kKaOuHeTe 3aBeayromero MBJIOY Ne 42,

a) TpymoBas KHHXKA, JOKYMEHTBI BOMHCKOrO yuéTa, kapTouka (opmbl T-2 XpaHarcs B 3aneprom
MeTaLTHYecKoM cerde.

0) mepcoHabHbIE JaHHBIE, COIEpIKAIIMecs Ha IeKTPOHHBIX HOCHTENAX MH(popmanuu, xpauarcs B 11K
sapeayromero MbJIOY Ne 42.

3.5. Jloctryn k TIK cTporo orpaHd¥eH KpyroM JIMIl, ONpEeAENEHHbIX B INyHKTe 4.1 HacCTOAIIETO
[Tonoxenus. IlepcoHanbHbIe JaHHBIE, COJEpXKaIyecs Ha OyMakKHBIX HOCHTENSX, CHAIOTCS B apXuB IIOCIE
UCTCYCHHUS YCTAHOBICHHOIO CPOKA XPaHEHHS.

4. TOCTYII K HEPCOHAJIbHBIM /IAHHBIM PABOTHHUKA

4.1. Buyrpenuuii 1ocTyn (pabOTHUKH OPHMYECKOTO JIMIA). ,

HOCTYH K IIepCoOHAJIbHBIM JaHHbIM pa6OTHI/IKOB MMCIOT CIEOYIOIME NOJDKHOCTHBIC JIMIA, HEIIOCPEACTBCHHO
HCIIOJIB3YIOMHNEC X B CHy>K€6HI)IX HeJsIx:

a) 3aBeayronmidi MBJIOY Ne 42;



0) 3aMeCTUTEI b PYKOBOAUTENS (HA BpeMsl OTITYCKA PYKOBOIUTENS);
B) CTapiuas MeJICcecTpa;
I') 3aBX03.

4.1.1. YnonHOMOYEHHBIE JIMIAa MMEIOT [IPABO MOJIydaTh TOJBKO T€ MEPCOHAIbHBIC JaHHBIE PaOOTHHKA,
KOTOpble HEOOXOJMUMBI JUIsl BBINOJHEHUS KOHKPETHBIX (YHKIHH B COOTBETCTBHH C IOJKHOCTHOMH
UHCTPYKIMEH yKa3aHHBIX THMI. Bee ocTanbHple pabOTHUKH MMEIOT NPABO HA MOJHYIO HH(POPMAIHMIO TOJILKO
00 UX NMepCOHAIBHBIX JAHHBIX U 00pabOTKe ATUX JAHHBIX. '

4.1.2. Tlonydenune cBeJleHUH O MEPCOHATLHBIX NAHHBIX PAOOTHUKOB TPEThEH CTOPOHOM paspemaeTcs
TOJIPKO IPH HaJIW4IMW 3asiBJICHUS C YKa3aHUEM KOHKPETHBIX IIEPCOHAJIbHBIX JaHHBIX H ueneﬁ, U1 KOTOPBIX
OHH OYyZIyT HCIIOJNB30BAHbI, & TAK)KE MUCHMEHHOTO COTJIACHs PabOTHHKA, MePCOHATbHBIE MaHHBIE KOTOPOTO
3aTpeOOBaHBI.

4.1.3. Tlonyyenne nepcoHaIbHBIX JJaHHBIX PA0OTHHKA TPEThEH CTOPOHON G€3 €ro MUCHMEHHOTO COTrIaCHSI
BO3MOXHO B Clly4asX, KOLJa 5TO HEOOXOAMMO B LENAX INPEeAyNpeKICHUs Yrpo3bl KH3HH M 340POBbA
pabOTHHKA, a TAKXKE B CIy4asiX, YCTAHOBIECHHBIX 3aKOHOM.

4.2. BHemHui g0ocTyn (JIpyrue opranu3aliy U rpaxiaHe).

CooOuienne CBENEHUH O IE€PCOHATBHBIX JaHHBIX PAaOOTHHKOB [PYIMM OpraHM3aldsM M TIpakJaHaMm
pa3peracTcsi NPy HaIMYUU MMChbMEHHOIO COTIacusl padOTHHUKA WU 3asIBIICHUS MOITHCAHHOIO PYKOBOIUTEIEM

Opranusainuu 60 rpaXxX1aHuHOM, 3aITpOCHBIIIHUM TaKHE CBCACHHUSI.

4.2.1. IlpenocTaBieHde CBEJEHHH O MEPCOHATBHBIX JaHHBIX PaOOTHHKOB 0€3 COOTBETCTBYIOMIETO HX
COTJIaCHs BOBMOYKHO B CIEYIOIMIUX CITydasiX:

a) B IEAX IPeAyNPEXKICHHUS YIPO3bl )KHU3HH U 37I0POBbs pabOTHHKA;

0) mpu mocTyIuIeHHH O(GUIMAIBHBIX 3aIIPOCOB B COOTBETCTBHH C MOJOXKeHUssMU DeepanbHoro 3aKkoHa
«O6 onepaTUBHO-PO3BICKHBIX MEPOITPUSITUSIX)Y;

B) IPH MOCTYIJICHUH O(UIMANBHBIX 3alPOCOB M3 HAJIOTOBBIX OpraHoB, opranoB Ilencuonnoro ®ona
Poccuu, opranos @enepaabHOr0 COLUAIBHOIO CTPAXOBAHMUS, CY1€OHBIX OPraHdB.

4.2.2. PabOTHHK, O KOTOPOM 3alpalluBalOTCs CBEICHMS, JAOJDKEH OBITh YBEJOMIIEH O Mepeaade €ero
MEPCOHATBHBIX JJAHHBIX TPETBUM JIUIAM, 332 UCKIIFOYEHUEM CIIyYaeB, KOT/[a TAKOe YBEJIOMIIEHHE HEBO3MOKHO

B CHITY (hopc-MaKOPHBIX OOCTOSATENBCTR, @ UMEHHO: CTUXHHHBIX O€ICTBUMN, aBapHuii, KaTacTpod.

4.2.3. 3anpemaercs mepejaya IEPCOHATBbHBIX JAHHBIX PA0OTHHKA B KOMMEpUYECKHX IEIIX 0e3 ero
corjacusi.

5. 3AIIUTA ITEPCOHAJIbBHBIX IAHHBIX PABOTHHKA



6.1. Jluma, BHHOBHLIE B HApYIIEHHH HOPM, PETYIHPYIOIIUX IOJIydeHHe, oOpabOTKy M 3aIuury
IIEPCOHAIBHBIX JaHHBIX PAOOTHHKA, MPUBICKAIOTCS K AUCHUITIMHAPHON OTBETCTBEHHOCTH. K MaHHBIM JTHIIaM
MOTYT OBITh IPUMEHEHBI CIIEAYIOLINE IUCIHUIITIMHAPHBIE B3bICKAHUS:

a) 3aMEUYaHue;

©) BBITOBOD;

B) IPEAYNPEKACHUE O HEIIOJTHOM JTOJDKHOCTHOM COOTBETCTBHU,
I') OCBOOOXIEHHE OT 3aHUMAEMOMN JOJKHOCTH;

1) YBOJIbHCHHE.

6.2. 3a Kaxabli TUCHUTUTMHAPHBIA MTPOCTYIIOK MOXKET OBITh MPUMEHEHO TOJIBKO OJHO JUCIUIUIHHAPHOE
B3BICKaHHE.

6.3. Komus mpukasa 0 MpUMEeHEeHUH K pabOTHUKY JUCIUILUIMHAPHOIO B3bICKAHUS C YKa3aHUEM OCHOBAaHUMI
€ro MpUMEHEHHsI BpyJaeTcsi pabOTHHUKY 101 PACHIUCKY B T€YEHHE IATH JHEH CO JHS M3/aHus NIPUKa3a.

6.4. Eciu B Tedyenwe roja co JHS MPUMEHEHHS JUCUUIIIMHAPHOTO B3bICKAHHUSI paOOTHHK He OyIer
IIOABEPTHYT HOBOMY AIUCHUIIIIMHAPHOMY B3BICKAHHWIO, TO OH CYHUTACTCAd HC HMCEIOIHUM OUCHUIUITAHAPHOI'O
B3bICKaHMs. PaboTosaress 10 MCTEUEHMS T0JIa CO JIHS H3JaHUs MpUKaza O NPUMEHEHUH AUCHUIUIMHAPHOTO
B3BICKAHHS, UMEET MPABO CHSTH €ro ¢ pabOTHUKA 10 COOCTBEHHOM MHHUI[MATHBE, 110 THCBMEHHOMY 3asBICHHIO
pabOTHHKA HIIH 0 XOAATANCTBY €ro HENOCPEACTBEHHOIO PYKOBOIUTEIS.



